	Gallia-Vinton 

Educational Service Center
	Requisition



	Vendor
Phone #  1-800-
Fax # 1-800
*Vendor SSN: 
*Federal ID No.:  
	Ship To:
Gallia-Vinton ESC
60 Ridge Ave., Room 131

Rio Grande, OH  45674

(740) 245-0593
Bill To:
Gallia-Vinton ESC
P.O. Box 178

Rio Grande, OH 45674


	REQUISITION DATE
	P.O. ISSUE DATE:
	P.O. NUMBER
	BUDGET ACCOUNT CODE

	
	
	
	


	QTY
	UNIT
	DESCRIPTION
	UNIT PRICE
	TOTAL

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Purchase Recommended and Approved By:

Dr. Denise A. Shockley, Superintendent

Signature: __________________________________________ Date: _____________
	SUBTOTAL
	

	
	SHIPPING & HANDLING
	

	
	TOTAL
	


*Information required if vendor falls under New Hire Vendor Reporting requirements. New Hire form must be completed and filed within 20 days after the issuance of the purchase order number and/or after entering into agreement with Gallia-Vinton ESC.

